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	OFERTA nr 2026/

	Informacje dotyczące pracodawcy

	Nazwa firmy/pracodawcy
	TOPPAN DIGITAL LANGUAGE POLAND SPÓŁKA Z OGRANICZONĄ ODPOWIEDZIALNOŚCIĄ

	Adres pracodawcy (ulica, miejscowość, kod pocztowy)
	ul. HENRYKA SIENKIEWICZA 85/87 ŁÓDŹ

	Adres strony internetowej 
	 https://toppandigital.com/

	Osoba do kontaktu kandydatów z pracodawcą
	 Agnieszka Janczak 

	Sposób aplikacji lub kontaktu kandydatów z pracodawcą
	Przez stronę firmy

	Data ważności oferty
	31.07.2026

	Wymagania

	Wykształcenie
	wyższe

	Kierunek/specjalność
	Filologia bądź inne

	Znajomość języków obcych
	j. angielski komunikatywny

	Umiejętności/kwalifikacje/uprawienia
	

	Inne
	

	Opis stanowiska pracy

	Nazwa stanowiska pracy
	Localization Project Manager (Late-shift)

	Rodzaj oferty
	

	Rodzaj umowy  
	Umowa o pracę

	Wymiar czasu pracy
	Pełen etat
	Wysokość wynagrodzenia brutto
	

	Miejsce pracy (woj. miejscowość)
	Łódź
	Liczba wakatów
	2

	Zakres obowiązków
	COMPANY DESCRIPTION & JOB PURPOSE

Hello, we’re Toppan Digital Language. We’re a language solutions provider that’s enabled by tech. Our mission is to help global companies with high-risk, business-critical content sell with confidence in any language.

We aim to be the #1 localization partner for companies in life sciences and healthcare, market insights, consumer brands, financial and legal services. Our ambition is proudly backed by Toppan Inc., a worldwide leader in content distribution with a global team of more than 50,000 employees.

Operating globally, we design language solutions with the best teams and the best tech to meet our customers’ needs at speed, at scale—securely. We are obsessed with our clients’ success, and as importantly, our employees’. We want to build a reputable firm that attracts, develops, and retains exceptional talent in our industry. Our values reflect the thinking of our founders who have decades of trusted industry and localization expertise. They act as a major force in shaping our company culture: an entrepreneurial spirit that embraces a growth mindset and an ethos of inspiring excellence. We want our teams and leaders to bring their best each day!

Due to continued growth in our client base, we are seeking Junior Localization Project Coordinators to lead and/or support relationship building and project delivery for clients operating in the regulated industries and governmental space such as financial services, legal, life sciences, healthcare, market insights. This is a great opportunity to work in a dynamic, creative and multicultural environment.

Location: Lodz

Working model: Hybrid (2 days in the office, 3 days at home)

Working hours: 15:30 - 23:30 CET

ACCOUNTABILITIES AND RESPONSIBILITIES

· Manage the full lifecycle of localization projects from inception to completion.

· Determine resource requirements and optimal cost structure based on project objectives and operational needs.

· Support other team members and assist with administrative tasks.

· Learn to identify any potential issues and resolve and close identified gaps.

· Work closely and diligently with Vendor Management, Operations and Business Development teams.

· Ensure project resources maintain a high level of quality and professional and ethical standards.

QUALIFICATIONS AND EXPERIENCE

· University degree in relevant discipline (translation, languages) or equivalent experience

· Fluent English and ideally one other language, both spoken and written, are preferred for this position

· 1+ years of project management experience preferable but candidates with no experience are welcome to apply

· Experience with Life Sciences clients preferred

SKILLS

· Excellent communication and interpersonal skills

· Ability to adapt to a rapidly changing and growing business

· Strong IT skills, advanced knowledge of CAT tools and understanding of MT

· Strong communication skills including presentation/meeting facilitation

· Ability to take initiative in resolving queries/issues

· Responsibility and accountability in client-facing situations

· Excellent time management and organizational skills

· Proactive and flexible team player

Toppan Digital Language is committed to equality in employment and is able to consider any necessary adjustments during the recruitment process.
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